Smaller Authority Name: HAYWARDS HEATH TOWN COUNCIL

C)

(b)

(c)

NOTICE OF CONCLUSION OF ANNUAL AUDIT

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2020
Accounts and Audit Regulations 2015

The audit of accounts for HAYWARDS HEATH TOWN COUNCIL for the year
ended 31 March 2020 has been completed and the accounts have been
published.

The Annual Return is available for inspection by any local government elector
in the area of HAYWARDS HEATH TOWN COUNCIL on application to:

MR STEVEN TRICE
Town Clerk

The Town Hall
40 Boltro Road

HAYWARDS HEATH
West Sussex
RH16 1BA

(Telephone/email, and hours and arrangements to view)
TEL. 01444 455694/ EMAIL town.clerk@baywardsheath.gov.uk

BETWEEN THE HOURS OF 10:00AM AND 3:00PM, MONDAY TO FRIDAY

Copies will be provided to any person on payment of £0.50 for each copy of the
Annual Return.

Announcement made by

MR STEVEN TRICE (TOWN CLERK)

Date of Announcement

TUESDAY, 24™ NOVEMBER 2020




Annual Internal Audit Report 2019/20

WAL ARD T HAATHL  =nsd GooAaul

This authority’s internal auditor. acting independently and on the basis of an assessment of risk_
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The intermal audit for 2019/20 has been carried out in accardance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of intemal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adeguate to meet the
needs of this authority.

A. Appropriate accounting records have been propery kept throughout the financial year

B. This autharity complied with its inarcial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authonty assessed the sigmficant risks lo achieving its objectives and reviewed the adequacy
of arrangements to manage these

—t
0. The precept or rates requirement resulted from an adequate budgelary process; progress against 7 <
the budget was regularly monitored, and reserves were appropriate

e

E. Expected income was fully received, based an correct grices. propery recorded and promptly
banked; and VAT was apgpropriately accounted for

F. Petty cash payments were properly supported by receipts. all petty cash expenditure was
approved and VAT appropnately accounted for

G. Salaries to employees and allowances to members were paid in accordance with this aulharity's / !
approvals. and PAYE and N requirements were propery applied. [

H. Asset and investments registers were complets and accurate and properly maintained. D S

1. Periodic and year-end bank account reconciliations were propery carried out.

J. Accounling statements prepared during the year were prepared an the correct accounting basis
(receipts and payments or income and expenditure). agreed 1o the cash book, supported by an V *
adequate audit trail fram undedying records and where appropriate debtors and creditors were b
properly recorded. —

K. IF the authority certified itsell as exempt from a limited assurance review in 2018/19. il met the /
exemption cnteria and correcly declared itself exempt (If the authonty had a limited assurance
review of s 20168/19 AGAR tick ‘rot coverec':

L. The authority has demonstrated that during summer 219 it correctly provided [or the exercise ‘/

I of public rights as required by the Accounts and Audit Requlations

L =

M. (For local councils only)
Trust funds (including charitable) — The council met its responsibililies as a trustee. v

For any other risk areas identified by this authority adequate cantrols existed (list any ather risk areas on separate sheets if needed)

Date(s) intermal aydit undertaken Name of persen who carmed out the intemal audit

Signature of person who Date l,O 71 Ao

carried out lheinternal audit

“If the respones is ‘o’ you must Inchude @ being taken t address any weakness in cantrol
identified (add separate sheets If heeded).

“Note: I the response is ‘not covered” please slate when the most recent intemal audit work was dona in this area and when itis
next planned, or, if coverage is nol required, the annual intemal sudit report must explain why not (add saparate sheels if needed).
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peterdfconsultants]
Lyoth Cottage, Lyoth Lane, Lindfield, West Sussex RH16 2QA
Email: peter.j.consultants@btinternet.com
Tel: 01444 412423 - Mob: 07763 174800

HAYWARDS HEATH TOWN COUNCIL
Internal Audit & Annual Review - 31/03/2020

In accordance with my Interna! Audit Plan, Controls and Procedures have been
tested, with Fraud and Risk Issues reviewed - these are well managed, as set out
in the Governance and Accountability for Local Councils Practitioners’ Guide 2019
and meet the needs of the Council. I would only comment by exception. I confirm
that I do not have any role within the Council. I will carry out my duties without
bias and follow the Public Sector Internal Audit Standards 2012 - to enable the
Council to comply with these Standards and the Accounts & Audit Regulations
2015.

There are not any matters to raise ~ well done.

Peter Frost
Peter ] Consultants
1/07/2020



Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

HAYWARDS HEATH TOWN COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We have put in place arrangements for effective financial prepared ils accounting statements in accordance
management during the year, and for the preparation of 4 with the Accounts and Audit Requlations.
the accounting statements.

2. We maintained an adequate system of intemal control made proper arrangements and accepted responsibility
including measures designed to prevent and detect fraud v for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3. We toak all reasonable steps to assure ourselves has only done what it has the legal power to do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.
nan-compliance with laws, regulations and Proper 4

Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for during the year gave all persons interested the opportunily to
Lhe exercise of electors’ rights in accordance with the v 4 inspect and ask questions about this authonly’s accounts.
requirements of the Accounts and Audit Regulations.

5. We canmied out an assessment of the risks facing this considered and documented the financial and other risks it
authority and took appropriate steps to manage those 7 faces and dealt with them properiy.

risks, including the introduction of intemmal controls and/or
extermal insurance cover where required.

6. We maintained throughout the year an adequate and arranged for a campetent person, independent of the financial
effective system of internal audit of the accounting 4 controls and procedures, to give an objective view on whether
records and control systems. interral conlrols meet the needs of this smalfer authority.

7. We took appropriate action on all matters raised J responded to malters brought (o its attention by internal and
in reports from inlemal and external audit. extarnal audit.

8. We considered whether any litigation, liabilities or disclosed everything it should have aboul its business aclivity
commitments, events or transactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on ¥4 end if relevant.

this authority and, where appropriate, have included them
in the accounling statements.

9. (For lacal councils only) Trust funds including has met ail of its rasponsibilities whers, as a body
charitable. In our capacity as the sole managing corporate, it is a sole managing trustee of a local
trustee we discharged our accountability trust or lrusts.
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent v

examination or audit

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Govemance Statement.

This Annual Governance Statement was approved at a Signed by the Chaimman and Clerk of the meeting where
meeting of the authority an: approval was given:

20/07/2020
Chaiman _

and recorded as minute reference:
33

Clerk

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address

www.haywardsheath.gov.uk
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Section 2 - Accounting Statements 2019/20 for
HAYWARDS HEATH TOWN COUNCIL

Year ending Notes and guidance
31 March 31 March Piease round all hgures to nearest £1 Do not legve any

2019 2020 boxes blank and repost £0 or Nil balances All figures must
£ £ agree o underiying financial records
1. Balances brought Total balances and reserves at the beginning of the year
forward 409,936 433,044 as recorded in the financial records. Value must agree to
Box 7 of previous year.
2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 584,226 608,025. received or receivable in the year. Exclude any grants
received.
3. (+) Total other receipts Total income or receipts as recorded in the cashbook fess
93.661 96,130| the precept or ratesflevies received (line 2). Include any
grants received.
4_(-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
(353'609) (361 '01 1) employers NI contributions, employers pension
contrbutions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments (10,446) (10,134)| made during the year on the authority's borrowings (if any).
6. (-) All other payments Total expenditure or payments as recorded in the cash-

(295.724)! (341 21 9)! book less staff costs fline 4) and loan interest/capital
repayments {line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must

forward 433.044 424,835' equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash

short term investments 402,022 399,671| holdings and short term investments held as at 31 March —
LE 5 To agree with bank reconciliation.

The value of all the property the authority owns — it is made

9. Total fixed assets plus

long term investments 768,616 782,285 up of all its fixed assets and long term investments as at
and assets ! 31 March.
10. Total borrowings ' [ The outstanding capital balance as at 31 March of all loans
81 -Oool 75,000 from third parties (including PWLB).

The Council, as a body corporate, acts as sole lrustee for
and is responsible for managing Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

v

| certify that for the year ended 31 March 2020 the Accounting | | confirm that these Accounting Statements were
Staternents in this Annual Governance and Accountability approved by this authority on this date:

Retum have been prepared on either a receipts and payments

or income and expenditure basis following the guidance in 20/07/2020
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly as recorded in minute reference:
the financial position of this authority. 24
Signed by Responsible Financial Officer before being
presented to the authority for approval

Signed by Chairman of the meeting where the Accounting
Statements were approved

30/06/2020

Date

An_ru_Jai Governa_nc; and Accountability Retur;x é01 9/20_Pa_rt 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*

Page 5 of 6



Section 3 - External Auditor Report and Certificate 2019/20

In respect of Haywards Heath Town Council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and
Accountability Return in accordance with Proper Practices which:

e  summarises the accounting records for the year ended 31 March 2020; and
e confirms and provides assurance on those matters that are relevant to our duties and responsibilities

as external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in
accordance with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and
Auditor General (see note below). Our work does not constitute an audit carried out in accordance with
International Standards on Auditing (UK and Ireland) and does not provide the same level of assurance

that such an audit would do.
2 External auditor report 2019/20

[T EPRTRENP.T) d-belewl® on the basis of our review of Seclions 1 and 2 of the Annual G 2 and Accountability Retum, in aur opinion
the Informanon in Secuons 1 and 2 of the Annural Govemance and Accountability Retumn is in accordance with the Proper Practices and no other matters
have come (o our attention giving cause for cancem that relevant legislation and regulatory requirements have not been met.

("delete as appropriate)

ana sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

NONE

(continue on a separate sheet if required)

3 External auditor certificate 2019/20

We certify/ de—roet-sadify” that we have completed our review of Sections 1 and 2 of the Annual
Govemance and Accountability Return, and discharged our responsibilities under the Local Audit and

Accountability Act 2014, for the year ended 31 March 2020.

So-do-notcorlify complolion bacaucs:

External Auditor Name

hd MOORE

16/11/2020
External Auditor Signature Date

*Note: the: MW&M&WMMMWMnWGWMWW
nsursmmmﬁemmmtvmvrmmm - . .
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Annual Governance and Accountability Return 2019-20
Addendum — Coronavirus Emergency Regulation changes

The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020

Owing to the increasing impact of COVID19 MHCLG has made amended
Regulations which extend the statutory audit deadlines for 2019-20 only for
all Category 2 smaller authorities (town and parish councils, parish meetings,
internal drainage boards and other authorities).

» The requirement for the public inspection period to include the first 10 working
days of July has been removed

» |nstead, smaller authorities must commence the public inspection period on or
before 1 September 2020

* The AGAR must be approved and published by 31 August 2020 at the latest or
may be approved earlier, wherever possible.

This means that the period for the exercise of public rights can now be held any
time after the approval of the accounts and AGAR as long as it is commenced
on 1 September at the latest.

Authorities should publish the dates of their public inspection period. If this is
significantly earlier or later than in previous years they should inform the public
through their websites (where available) of the reasons why they are departing
from normal practice for 2020.

* The publication date for final, audited, accounts will move from 30 September
to 30 November 2020 for all local authorities.

This is the date by which the Part 3 AGAR Sections 1, 2 and 3 including the
completed External Auditor Report and Certificate must be published.

This does not apply to an authority that has certified itself as exempt and submitted
a Certificate of Exemption to the external auditor.

The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility
of Local Authority and Police and Crime Panel Meetings) (England and Wales)
Regulations 2020

In relation to the meetings needed to approve the accounts and AGAR, MHCLG has
made separate Regulations to enable meetings to be held remotely, and to hold and
alter the frequency and occurrence of meetings without the need for further notice.

The provisions for remote meetings apply to all authorities EXCEPT Parish Meetings
who must hold a public meeting and approve the AGAR before 31 August.

Separate changes to allow remote meetings apply to Internal Drainage Boards.

Annual Governance and Accountability Return 2019-20 Addendum — Coronavirus Emergency Regulation changes



